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Bakersfield College

Disabled Student Programs & Services

Class Repetition Procedures

This procedure implements Title 5 C.C.R., Section 55040, 55045 & Section 56029 concerning Course Repetition and Special Class Repetition (See Request to Repeat a Course Beyond the Limit Form-DSP&S).

FUNCTION

1. The District is authorized to permit additional repetitions of a special course or special section of a course provided there are procedures developed which prescribe the process and criteria.

2.  Repetition of a course (special class and non-special class) is determined on an individual student basis in accordance with Title 5, Section 55040, 55045 & Section 56029.

IMPLEMENTATION

1. 
The DSP&S "Request to Repeat a Course Beyond the Limit" form is completed by the DSPS Professional.
2. 
The DSP&S Professional (i.e. Counselor) reviews the petition and verifies the special circumstances that allow a student to repeat the course for approval.
a. 
Special Class Repeatability: The allowable special circumstances by which a special course may be repeated are:

1. 
When continuing success of the student in other general and/or special classes is dependent on additional repetitions of a class;

11. 
When additional repetitions of a class are essential to completing a student's preparation for enrollment into other regular or special classes; or

111. 
When the student has a Student Educational Contract (SEC) which involves a goal other than completion of the class in question and repetition of the course will further achievement of that goal.

b. 
Non-Special Class Repeatability: Documentation of verification of extenuating circumstances (documented in DSPS file). Extenuating circumstances are verified cases of accidents, illness, or other circumstances beyond the control of the student.

3. 
DSP&S Professional provides a signed copy of the "Request to Repeat a Course Beyond the Limit" form to the student to hand deliver, or places into the Admissions & Records Office Box, for processing.

4.
DSP&S Professional completes “Course Exception Contract,” provides a copy to the student and puts the original in the student’s file

4. 
DSP&S mails a copy to the Department Chair for their files.

5. 
DSP&S keeps a copy in the student’s file.
FORM REFERENCES:

California Code of Regulations (CCR), Title 5, Section 55040; Section 55045; Section 56029

"Request to Repeat a Course Beyond the Limit" DSP&S form

Rehabilitation Act of 1973, Section 504
BAKERSFIELD COLLEGE
Request to Repeat a Course Beyond the Limit

Disabled Student Programs & Services
This petition serves to enroll in a class beyond two times.  A student may petition through Disabled Student Programs & Services to repeat a course, regardless of grade, following DSP&S policies and procedures.  If this petition is to repeat a class with three or more unsatisfactory grades or if it is to repeat a class in which a satisfactory grade was earned, the grade will not be calculated in the GPA or units earned.  If it is to repeat a course especially designed to assist disabled students to succeed in their other classes, the repeat grade may replace the most recent grade earned for the class.
	□ Special Class—Student Educational Contract updated in DSPS file (Title 5 C.C.R. Section 56029; Section 56022)


	□ Non-Special Class—Academic Adjustments permitted based on disability related accommodation. 
(C.F.R. Part 104.44; Section 504 of the Rehabilitation Act of 1973 [29 U.S.C. 794])


Name____________________________________________   ____________


   Last


First

Middle


    Student ID or SSN

I hereby petition to enroll in ________________________________________







 Course Name

during the ________________.
                               Semester/Year

· Replace grade earned in ________________ (Applicable to Special Class Only). Semester/Year
I understand that by repeating the course beyond the limit, I will need to utilize my DSP&S accommodations in support of my courses.

________________________________________________________________

Student Signature





Date

Address



City

State

Zip

A student may repeat a course for which a grade of D, F, NC, or NP was received.  The original and both subsequent grades will remain part of the student’s Permanent Record.  Bakersfield College can provide no assurance that the repeated courses will be treated in a like manner by other institutions.

(Over)
OFFICE USE ONLY
Student’s Request to Repeat Course Beyond the Limit:

Enroll in ____________________________________

________________

Course Name




Semester/Year
DSP&S Review:


[image: image1]  Approve


[image: image2]  Deny
Comments: ______________________________________________________
________________________________________________________________________________________________________________________________
___________________________



________________
Counselor’s Signature






Date
Appeal Process – VP of Student services Review (or Designee):


  
[image: image3]  Approve
  

[image: image4]  Deny
Reason:__________________________________________________________________________________________________________________________ ________________________________________________________________
___________________________



________________
VP of Student Services (or Designee)




Date
Process by Admissions and Records Office: 

[image: image5] Completed for Student to Register

[image: image6] Grade Replacement Posted to Academic Record
________________________________________

_______________
Staff Signature







Date

Copy – Dept Chair
Copy - DSP&S File
Orig - Admin. & Records
Rev: 11/2013
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