
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 1: Log in to the Committees site at the https://committees.kccd.edu. 

NOTE: YOU MUST USE https://committees (with an s) 

If you use http://committees (no s) you will get an error message. 

Click the “login” button at the top of the page. 

https://committees.kccd.edu/
https://committees/
http://committees/


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 2: Your login information is your full Bakersfield College email (including the @bakersfieldcollege.edu) and the password you use for 
Bakersfield College – computers, InsideBC, etc. 

Enter that information, then click “sign in.” 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 3: After you log in, you will be taken to your homepage. You’ll see a list of the committees you manage (if you are 
missing any committees, email Shannon.musser@bakersfieldcollege.edu. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 6: This will bring you to the meeting page. Click “edit.” 

STEP 4:  Find the button that says, “previous meetings.” Click it. STEP 5: Find the meeting you want to edit, and 
click the title. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 7: You should see the “edit meeting” page. You can change anything about the meeting – date, committee/audience, agenda, minutes, etc. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 8: To add minutes, scroll to “Minutes.” Click “browse” to locate the file on your computer.  

STEP 9: Find the file, then click “open.” 

NOTE: When possible, convert the minutes to a pdf 
file – not all computers are able to open all Microsoft 
Word documents. 

STEP 10: Click “upload” to attach the file to the meeting. 

STEP 11: Click “save” at the bottom of the page, and you’re done! 


