
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Log in to the Committees site at the https://committees.kccd.edu. 

NOTE: YOU MUST USE https://committees (with an s) 

If you use http://committees (no s) you will get an error message. 

Click the “login” button at the top of the page. 

https://committees.kccd.edu/
https://committees/
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Your login information is your full Bakersfield College email (including the @bakersfieldcollege.edu) and the password you use for Bakersfield 
College – computers, InsideBC, etc. 

Enter that information, then click “sign in.” 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Find the “add content” button – it should be in a gray bar at the top of the page. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select “meeting” 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter the date of the meeting. Click in the box to bring up a calendar, or type in the correct date. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Under “groups audience,” select the name of the committee. It may appear under “default” or “administrator.” 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Under “Agenda,” you will have the opportunity to upload the agenda for the meeting. When possible, please convert this file to 
pdf (not all computers have the ability to open all Microsoft Word documents). 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on “browse,” then find the correct file on your computer. Then, click “open.” 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click “upload” to attach the file to the meeting. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Minutes are for the meeting with the date you selected at the top – you will 
usually not have the minutes when you create the meeting, and you will have to 
edit the meeting later to attach the minutes. 

You can attach supporting documents – including previous 
meeting minutes, reports or any other file that your 
committee members will need for this meeting. 

For notes, you can add any additional information – if the 
meeting will be in a different location, if there are any major 
topics that will help you organize information later, etc. 

Click save, and you’re done! 


