
 

1 
 

 
Glossary of Terms 

AB 1725 
Comprehensive California community college reform legislation passed in 1988, that covers 

community college mission, governance, finance, employment, accountability, staff diversity and 

staff development. 

ACADEMIC EMPLOYEES 
Those persons who are employed in positions for which the Board of Governors has established 

Minimum Qualifications. The term generally includes faculty (including librarians and 

counselors) and academic administrators. 

ACADEMIC YEAR 
Period of time schools use to measure a quantity of study. Academic year can vary from school 

to school and even from educational program to educational program at the same school, but 

generally refers to July 1 through June 30. 

ACCREDITATION 
The review of the quality of higher education institutions and programs by an association 

comprised of institutional representatives. The Accrediting Commission for Community and 

Junior Colleges (ACCJC) of the Western Association of Schools and Colleges (WASC) accredits 

California's community colleges. 

AFFIRMATIVE ACTION 
The practice of actively promoting the recruitment of students and hiring of staff in order to 

reflect the diversity of population in terms of race, ethnicity, gender and disabilities. Proposition 

209 and subsequent court cases prohibited affirmative action in public institutions to the extent 

that it involves granting preferences based on race or gender. 

ALLOCATION 
The division or distribution of resources according to a formula or plan. 

APPORTIONMENT 
The method by which the system office distributes federal, state and local monies to community 

college districts according to specified formulas. 

ARTICULATION 
The process of developing a formal, written agreement that identifies courses (or sequences of 

courses) on a "sending" campus that are comparable to, or acceptable in lieu of, specific course 

requirements at a "receiving" campus. 

BAGLEY-KEENE ACT 
State law that establishes notice and open meeting requirements for state bodies, including the 

Board of Governors. 

BASE 
A foundation to which comparisons are made when projecting a current condition; also refers to 

ongoing funding to which additions or subtractions are made in the annual budget. 

BASIC AID DISTRICT 
A community college or K-12 district that does not receive state funds because its revenues from 

local property taxes provide more than it would receive under state formulas. 

BASIC SKILLS 
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Courses in reading, writing, computation, and English as a Second Language that prepare 

students for college-level work. Also called remedial or developmental courses. 

BLOCK GRANT 
The provision of funds for distinct purposes in a single allocation that allows local discretion in 

spending among those purposes. 

BOARD OF GOVERNORS ENROLLMENT FEE WAIVER 
A state-funded program that waives enrollment fees for California residents if they are (a) 

recipients of CalWORKs, SSI or General Assistance benefits; (b) are in low-income households 

based on income and family size; or (c) have financial need according to federal standards for 

student financial aid. Students who qualify for the BOGFW are also entitled to discounted 

parking fees and a waiver of any health services fees charged by a district. 

BUDGET CHANGE PROPOSAL 
A request developed by a state agency and provided to the Department of Finance to request 

changes in the amount of money the state provides for any purpose. 

CALIFORNIA ARTICULATION NUMBER 
A course identification system that facilitates the identification of lower-division, transferable 

major preparation courses taught at one CCC or CSU campus, as comparable to similar courses 

taught at another. 

CAP 
An enrollment limit beyond which districts do not receive funds for additional students. 

CATEGORICAL PROGRAMS/CATEGORICAL FUNDS 
Provided in the law and budget for specific uses. Examples of categorical programs are Deferred 

Maintenance, Part-time Faculty Office Hours, EOPS and DSP&S. 

CCCAPPLY 
A California Community Colleges website (www.cccapply.org,) that supports a common online 

admissions application accepted by most colleges in the system. It also provides information 

about campus programs and services and is the primary student portal to the system for those 

who do not enter through a specific college. 

CCC CONFER 
A systemwide audio and e-conferencing system that allows communication and collaboration for 

all staff, faculty and administrators in the California Community College system via telephone 

and the Internet. 

CDS CODE 
A series of numbers assigned to a California community college and utilized as a database to 

track, sort, and identify community college campuses. 

CENSUS WEEK 
A week during each semester used to count enrollment for funding purposes. 

CENTER 
An off-campus site administered by a parent college that offers programs leading to certificates 

or degrees that are conferred by the parent institution. 

CERTIFICATED 
Prior to AB 1725, referred to personnel (faculty, administrators, supervisors, nurses, librarians, 

etc.) who, by law, had to have a credential to perform their duty. Certification has been 

superseded by the designation of Minimum Qualifications for academic employees. 

CERTIFICATES OF COMPLETION OR ACHIEVEMENT 
For students completing credit courses in prescribed pathways, a certificate of 
achievement may be awarded for Chancellor's Office approved programs of study of 18 

http://www.cccapply.org/
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or more units.  "Low unit" certificates may also be offered by a college and awarded as 
certificates of achievement when the program of study consists of 12-18 units and is 
approved by the Chancellor's Office.  Certificates of achievement may be awarded for 
completion of CSU -Breadth General Education or Intersegmental General Education Transfer 

Curriculum (IGETC). 
Typically, certificates of achievement are developed in the career technical education 
(CTE) areas.  Some certificates also lead to associate degrees in the same field.  Colleges 
may not award a certificate of achievement for basic skills or English as Second 
Language (ESL) coursework. 
CERTIFICATES OF PARTICIPATION 
Used to finance the lease/purchase of capital projects. Essentially, they are the issuance of shares 

in the lease for a specified term. 

CHIEF EXECUTIVE OFFICER 
A term used to describe a multi-campus district chancellor, the superintendent/president of a 

single-campus district, or the president of a college in a multi-college district. 

CLASSIFIED STAFF 
Employees of a district not in academic positions, including secretarial staff, computer and 

program technicians, instructional aides, accountants and maintenance personnel. 

COMMON COURSE NUMBERING 
A numbering system to identify comparable courses at multiple institutions. The CAN 

numbering system has been adopted by the California Community Colleges as its official 

common course numbering system. 

COMMUNITY SERVICE (EXTENSION COURSES) 
One of the missions of the community colleges; the Ed Code authorizes colleges to offer not-for-

credit classes and events of interest to the community. Fees paid by students must support the 

full cost of such classes. 

COMPETITIVE CAL GRANT 
A limited number of Cal Grants to help pay college expenses, available on a competitive basis to 

students who are not recent high school graduates or otherwise don't qualify for an Entitlement 

Cal Grant. 

CONFERENCE COMMITTEE 
A legislative committee that settles differences between Assembly and Senate versions of bills, 

or House and Senate bills in the federal arena. 

CONSULTATION 
The mechanism for systemwide shared governance through which the Chancellor confers on 

policy issues with institutional and interest group representatives prior to making his 

recommendations to the Board of Governors. The Consultation Council consists of 

representatives of the Chief Executive Officers, Chief Business Officers, Chief Human 

Resources Officers, Chief Instructional Officers, Chief Student Services Officers, Academic 

Senate, Student Senate, California Student Association of Community Colleges, faculty and 

classified unions, and Trustees. 

CONTRACT EDUCATION 
Courses or programs that provide customized training on a fee- for-service basis for businesses 

and government agencies. 

COOPERATIVE AGENCIES RESOURCES FOR EDUCATION 
A state-funded program that provides EOPS students who are welfare-dependent single heads of 

household with supplemental educational support, such as specialized counseling and 

http://www.csumentor.edu/planning/transfer/ge_breadth.asp
http://www.universityofcalifornia.edu/admissions/transfer/requirements/additional-requirements/igetc/index.html
http://www.universityofcalifornia.edu/admissions/transfer/requirements/additional-requirements/igetc/index.html
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advisement, peer support, grants and allowances for child care, transportation, textbooks and 

school supplies, tutoring, and other services. 

DATA MART 
A database program maintained on the Chancellor's Office website 

(www.cccco.edu/division/tris/mis/reports.htm) that enables external users to query student and 

staff MIS data and generate aggregated reports by college, district or statewide. 

DEPARTMENT OF FINANCE 
A state agency that represents the Governor's office in shaping budgetary priorities and 

controlling state spending. 

DEVELOPMENTAL EDUCATION 
Courses and programs that are below college level, designed to prepare students for college level 

work. Also called basic skills or remedial education. 

DISABLED STUDENTS PROGRAMS AND SERVICES 
A state-funded categorical program that provides funds for the additional costs related to 

supporting students with disabilities in community colleges. 

DISCIPLINES 
Curricular subject matter areas designated by the Board of Governors (relying on the work of the 

Academic Senate), and used in establishing Minimum Qualifications for faculty. 

DISTANCE EDUCATION/DISTANCE LEARNING 
Classes and other educational services offered via television, the Internet, or other technological 

means of teaching at a distance. 

DONAHOE HIGHER EDUCATION ACT 
Established the Master Plan for Higher Education in 1960, delineating the roles of the CCC, 

CSU, and UC segments. 

DUAL ADMISSIONS 
A program where an applicant to a four-year institution of higher education is guaranteed 

admission in a future academic year upon completion of specified courses and requirements at a 

community college. 

EARLY COLLEGE HIGH SCHOOL 
A program, funded by a $9 million grant from the Gates Foundation to the Foundation for 

California Community Colleges to support the creation of small high schools that provide 

students the opportunity to finish 4 years of high school and the equivalent of 2 years of college 

during a 4-5 year period. 

ECONOMIC AND WORKFORCE DEVELOPMENT PROGRAM 
A California Community College program that supports regional centers and systemwide 

initiatives to address current and emerging workforce development needs. It links colleges and 

employers so that training programs are up to current industry standards, students have 

immediate employment options upon graduation, and business innovation and development is 

supported. 

EDUCATIONAL EMPLOYMENT RELATIONS ACT 
Regulates collective bargaining for K-12 and community college districts. Also called the Rodda 

Act. 

EDUCATIONAL RESEARCH INFORMATION CENTER 
A federally funded repository for information about a variety of higher education issues, 

including, community colleges. 

EDUCATION CODE 

http://www.cccco.edu/division/tris/mis/reports.htm
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The body of California law governing elementary, secondary and postsecondary education in 

California. Implementing regulations are contained in Title 5 of the California Administrative 

Code. 

ENROLLMENT FEE 
The fee charged by districts pursuant to Ed. Code section 76300 per credit unit of enrollment. 

The enrollment fee for 2003-04 is $18 per unit. 

ENROLLMENT MANAGEMENT 
The term used to describe processes related to setting priorities for student enrollment. 

ENTITLEMENT CAL GRANT 
A grant to help pay educational expenses available to all California resident high school 

graduates who apply in their senior year and meet income and GPA requirements. 

EQUALIZATION 
State funds provided to address the historic disparity in funding per FTE student among 

community college districts. 

EXTENDED OPPORTUNITY PROGRAMS AND SERVICES 
A state-funded program to support the enrollment of disadvantaged students through services 

including counseling and advisement, tutoring, peer support, books and financial aid. 

FACULTY AND STAFF DEVELOPMENT FUND 
State funds allocated to districts to support professional development for faculty, administrators 

and staff. 

FIELD ACT 
A law that defines earthquake standards for school and community college facilities. 

FIFTY-PERCENT LAW 
Requires at least 50 percent of each district's current expense of education to be spent on the 

salaries of classroom instructors and instructional aids. 

FISCAL DATA ABSTRACT 
Annual Chancellor's Office publication of budget and enrollment statistics for each district. 

FISCAL YEAR 
In California, it is the period beginning July 1 and ending June 30. Federally-funded programs 

use a fiscal year beginning October 1 and ending September 30. 

FLEXIBLE CALENDAR 
Colleges may designate up to 10 instructional days per year for professional development. "Flex" 

activities are designed for faculty and staff development. 

FREE APPLICATION FOR FEDERAL STUDENT AID 
The uniform application for federal, Cal Grant and campus-based financial aid. 

FULL-TIME EQUIVALENT FACULTY 
The total number of full- and part-time faculty counted in terms of full teaching loads, not 

headcount. 

FULL-TIME EQUIVALENT STUDENTS 
Replaced ADA as the community college workload measure for instruction and instructional 

services. A "full-time student" is defined as one who is enrolled in 12 or more units. FTES is 

determined by dividing 12 into the total number of units in which all students are enrolled. 

FULL-TIME FACULTY 
Includes regular (those who have tenure) and contract (those hired on a year to year basis, prior 

to achieving tenure) faculty who are hired as full-time employees. 

FULL-TIME FACULTY OBLIGATION 
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The number of full-time faculty a district is required to hire or maintain under Education Code 

requirements aimed at achieving the goal that 75 percent of the hours of credit instruction 

provided by each college be taught by full-time faculty. 

FUND FOR INSTRUCTIONAL IMPROVEMENT 
A competitive grant program administered by the system office that focuses on innovative 

curriculum and faculty and staff development projects. The program is not currently funded. 

FUND FOR THE IMPROVEMENT OF POSTSECONDARY EDUCATION 
A federal competitive grant program that supports innovative programs in higher education. 

FUND FOR STUDENT SUCCESS 
A competitive grant program administered by the system office that originally focused on 

innovative models of service and learning delivery. Limited funds currently support MESA and 

Middle College High School grants to selected colleges and the system's contribution to 

administration of the Puente program. 

GENERAL EDUCATION 
A required pattern of courses covering a breadth of subjects thought to be useful for all college 

students regardless of major. 

GRANDFATHERING 
Provisions that protect existing programs or program participants from being affected by changes 

in regulation, law or policy. 

GROWTH 
Funds provided in the state budget to support the enrollment of additional FTE students. 

HEADCOUNT ENROLLMENT 
The actual number of students enrolled. 

HOLD HARMLESS 
Any mechanism that assures that no district will receive fewer funds under a new funding system 

than under a prior one. 

INDEPENDENT COLLEGE 
A non-public institution of higher education. 

INSTRUCTIONAL SERVICES 
Services that support the teaching-learning process, such as libraries and media centers. 

INTERJURISDICTIONAL EXCHANGE 
A type of contract that allows the Chancellor's Office to temporarily hire an employee from a 

local community college district to work in the Chancellor's Office or conversely to allow a 

Chancellor's Office employee to work at a district. 

INTERSEGMENTAL GENERAL EDUCATION TRANSFER 
CURRICULUM 
A set of courses meeting lower division general education requirements for CSU, UC and the 

community colleges. 

INTERSEGMENTAL MAJOR PROGRAM ARTICULATED 
CURRICULUM 
A joint effort of the UC, CSU and CCC Academic Senates to define common lower division 

coursework in college majors. 

LEASE REVENUE BONDS 
Bonds secured by a lease agreement and rental payments. Community colleges use lease revenue 

bonds to finance construction or purchase facilities. 

MANAGEMENT INFORMATION SYSTEM 
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Refers to computer-based systems that manage student, fiscal and other information. The CCC 

MIS database is comprised of unit record student and staff data from all colleges in the system. 

MANDATED COSTS 
College district expenditures that occur as a result of federal or state law, court decisions, 

administrative regulations or initiative measures. 

MASTER PLAN FOR HIGHER EDUCATION 
State policy on priorities within higher education and the missions of the CCC, CSU and UC 

systems. Originally enacted by the Donahoe Higher Education Act in 1960. 

MATHEMATICS ENGINEERING SCIENCE ACHIEVEMENT 
A state-funded grant program administered by UC to encourage educationally disadvantaged 

students to seek careers in math, science and engineering. 

MATRICULATION 
A state-funded categorical program and campus process that includes admission, orientation, 

assessment, counseling, follow-up, and evaluative services to help students define and attain 

their educational goals. 

MAY REVISE 
The Governor's revision of his January budget proposal based on up-to-date projections of 

revenues and expenses. 

MIDDLE COLLEGE HIGH SCHOOL 
Collaborative high school/community college programs that enable high potential, "at-risk" 

students to complete their high school education while concurrently receiving direct access to 

college courses and services. 

MINIMUM QUALIFICATIONS 
Statewide standards adopted by the Board of Governors (relying on the Academic Senate) that 

faculty must have in order to be hired. They are discipline based. 

NONCREDIT EDUCATION 
Courses for adults that may include basic skills, English as a second language, short-term 

vocational programs, parenting, health and safety, home economics, and specialized courses for 

immigrants and older adults. 

OBJECT CODES 
Chancellor's Office budget codes to identify types of expenditures, such as salary, supplies, and 

capital outlay. 

OCCUPATIONAL EDUCATION 
Refers to business, technical and allied health programs in the colleges. Also referred to as 

Vocational Education. 

OFFICE OF THE SECRETARY FOR EDUCATION 
A cabinet-level appointment of the Governor charged with providing policy input on pre-

Kindergarten through University issues. 

ONE-STOP CENTERS 
Centers that provide comprehensive services related to job training and employment; may 

involve partnerships with Employment Development Department and other workforce related 

agencies in addition to community colleges. 

OVERLOAD 
Refers to classes taught by faculty that are over the standard full-time faculty workload and 

compensated as such. 

PARTNERSHIP FOR EXCELLENCE 
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A program wherein the system received additional state funds in return for a commitment to 

improve student outcomes in six areas. 

PART-TIME FACULTY 
Faculty who teach less than 60 percent of a full workload. 

PELL GRANT 
A federal financial aid program that provides funds to low-income students to help pay their 

educational expenses. 

PERKINS ACT 
The Carl D. Perkins Vocational and Technical Education Act, which provides funds to states to 

support secondary and postsecondary career and technical education. 

PHI THETA KAPPA 
The honors society for community college students. 

POSITIVE ATTENDANCE 
Alternative to census week counts, positive attendance counts the actual number of persons 

present in class each day. 

PROGRAM AND COURSE APPROVAL 
A process whereby colleges submit new programs and courses that they have locally approved 

through their curriculum committee for required Chancellor's Office (and CPEC) approval. 

PROGRAM-BASED FUNDING 
The formula used to allocate community college general funds according to standards in five 

areas: instruction, instructional services and libraries, student services, maintenance and 

operations, and institutional support. 

PROPERTY TAX BACKFILL 
A mechanism to make district budgets whole if property tax revenues fall short of projected 

revenues for a given year. 

PROPOSITION 98 
Constitutional provisions that set minimum funding levels as a share of total state revenues for 

K-12 schools and community colleges. 

PROPRIETARY SCHOOL 
A non-public, for-profit, educational entity. 

PUBLIC EMPLOYEES RETIREMENT SYSTEM 
One of two major statewide retirement programs. Academic employees generally belong to the 

State Teachers Retirement System, while administrators, classified and state employees belong 

to PERS. 

PUBLIC EMPLOYMENT RELATIONS BOARD 
"Court of appeal" for collective bargaining conflicts. 

PUENTE PROJECT 
A state-funded program administered by UC for high schools and colleges that provides 

mentoring and counseling to increase college enrollment and transfer rates for disadvantaged 

students. 

REQUEST FOR APPLICATIONS 
Used by the Chancellor's Office to solicit applications for grants. 

REQUEST FOR PROPOSAL 
Announces the availability of contract funds; outlines the process for application and selection. 

State agencies and districts utilize the RFP process to select vendors for equipment, services, etc. 

REVENUE LIMIT 
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The specific amount of student enrollment fees and state and local taxes a college district may 

receive per student for its general education budget. Annual increases are determined by a 

Proposition 98 formula or the Legislature. 

RODDA ACT 
The Act that established collective bargaining for K-12 schools and community colleges. Also 

called the EERA. 

RP GROUP 
Research and Planning Group for California Community Colleges; the professional association 

for community college institutional researchers. 

SCHEDULED MAINTENANCE 
State matching funds provided for major repairs of buildings and equipment. 

SERVICE LEARNING 
A policy and programs that advocate community service as an integrated component of a 

student's education. 

SEVENTY-FIVE/TWENTY-FIVE (75/25) 
Refers to policy enacted as part of AB 1725 that sets 75 percent of the hours of credit instruction 

as a goal for classes to be taught by full-time faculty. 

SHARED GOVERNANCE 
The practice of involving faculty, staff, administrators, and students in policy discussions at the 

local and state levels. 

SHORTFALL 
An insufficient allocation of money, requiring an additional appropriation, expenditure 

reduction, or producing deficits. 

SMALL COLLEGE FACTOR 
A factor in funding formulas that recognizes the disproportionately higher per-student costs of 

operation for small colleges. 

SPECIAL ADMITS 
High school students who are able to attend community colleges for advanced scholastic course 

work with parental and principal permission. 

STANDING ORDERS 
Directives from the Board of Governors that focus on aspects of systemwide administration that 

the Board has elected to delegate to the Chancellor or other parties, under the authority of 

Education Code Section 71090(b). 

STATE MANDATES 
Activities required by state legislation. 

STATE TEACHERS RETIREMENT SYSTEM 
A retirement system utilized by K-12 and community college faculty. 

STUDENT SENATE 
An organization that provides policy input to the Consultation Council on behalf of community 

college students. 

SUNSET 
A fixed date by which a program, unless reauthorized, will terminate. 

TAXONOMY OF PROGRAMS CODES 
Used by the Chancellor's Office to code teaching disciplines and other program areas. 

TAX REVENUE ANTICIPATION NOTES 
A cash management tool used by districts to borrow money in anticipation of receiving state and 

local tax revenues. 
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TEACHER AND READING DEVELOPMENT PARTNERSHIPS 
A state-funded program to encourage community college students to pursue a career in teaching 

through development of partnerships with local K-12 districts and CSU campuses. Not currently 

funded. 

TEMPORARY ASSISTANCE TO NEEDY FAMILIES 
The federal welfare program that replaced Aid to Families with Dependent Children; known in 

California as CalWORKS. 

TENURE 
Employment protection provided to established faculty to allow academic freedom. 

TIDAL WAVE II 
Refers to the large number of students graduating from high school and projected to enter college 

between 1995 and 2005. 

TITLE 5 
The portion of the California Code of Regulations containing regulations adopted by the Board 

of Governors which are applicable to community college districts. 

TRAILER LEGISLATION OR TRAILER BILL 
Legislation that follows other adopted legislation to clean up or correct technical issues. Also 

refers to legislation implementing provisions of the Budget Act. 

TRANSFER ADMISSION AGREEMENT 
An agreement between a four-year institution and a community college student that guarantees 

he/she will be accepted as a transfer student to that institution if certain conditions are met. May 

also be called a Transfer Admission Guarantee (TAG). 

UNDUPLICATED ANNUAL HEADCOUNT ENROLLMENT 
Represents the number of distinct individuals who have enrolled in any community college 

course or program during a specified twelve-month period. A student who was enrolled full-time 

in the fall and spring terms and a student who took a single .5 unit course are each counted once. 

VOCATIONAL AND TECHNICAL EDUCATION ACT 
The Carl D. Perkins Vocational and Technical Education Act, which provides funds to states to 

support secondary and postsecondary career and technical education. 

WEEKLY STUDENT CONTACT HOURS 
A measure of the hours noncredit students are in classes, including lecture, laboratory and other 

modes of instruction. 

WORKFORCE DEVELOPMENT 
Programs designed to anticipate emerging industry needs in order to prepare students for real 

jobs when they leave college. 

WORKFORCE INVESTMENT ACT 
Federal legislation to support workforce training. 

WORK STUDY 
A type of financial aid program that provides money for students in return for working at the 

college or in off-campus placements made by the college. 

 


