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Classified Position Request Form 
 

Instructions: Complete one form for each classified position requested 
 

 New Position (not in last year’s budget) 
 Replacement Position (in last year’s budget) 
 Conversion Position (from grant to general funds not in last year’s budget) 
 Formerly Eliminated Position (not in last year’s budget) 

 
Title of Position Requested:  English Tutor ___________________________________________________________ 
 
Program/Department/Area: Academic Support Services________________________________________________ 
 
Number of Hours per Week:  40 ___________________________________________________________ 
 
Number of Months per Year: 40 ___________________________________________________________ 
 
 

Brief Abstract: (How does position impact present area status, affect workload reduction, impact students or provide 
support/services?)  

The Writing Center (WC) was established in the fall of 2011. Degreed professionals in English, literature, or a 
related-field, work with students on a one-on-one basis. The WC has also scaled-up the services offered to serve 
a larger group of students needing writing assistance. In the F’16 a monitored writing lab was implemented to 
facilitate group writing sessions. As illustrated by Peter Bahr in his book, Deconstructing Remediation in the 
Community College: Exploring Associations Between Course-Taking Patterns, Course Outcomes, and Attrition 
From the Remedial Math and Remedial Writing Sequences1, students that attend writing support services, like 
the one offered in WC, are successful in passing and progressing through the English sequence in 
developmental and gateway courses. 

Rationale and Applicability to College Strategic Goals: (Substantiate recommendations with data and the 
guidelines listed in the Budget Decision Criteria document and College Strategic Goals. Does this need fulfill a 
compliance/mandated position, i.e. State, Federal, regulatory boards, contracts? Does this need address grant 
partnership commitments and/or critical community needs?) 

 

The Writing Center has increased their overall student visits from 2,273 in the fall of 2012 to 3,757 in the fall of 2016. More 
significantly, the number of student visits seeking assistance for English Courses increased from 467 in the fall of 2012 to 
1,986 in the fall of 2016. This growth exemplifies the intentional collaboration between disciplined faculty and academic 
support services (see Table 4).  

The WC has seen consistent increases in the number of students served each semester on main campus. Now that the Delano 
WC (DWC) is open, keeping consistent staffing for both student populations has been a challenge. The WC needs at least 1 
person who can see students 32 hours a week at DWC each term. In addition, several WC consultants must go to Delano 
from time to time to do workshops and assist students during times of higher traffic. Overall, the data from AccuSQL show 
that the individual headcount and number of appointments served are increasing with each semester. With larger numbers of 

                                                           
1 Bahr, P. R. (2012). Deconstructing remediation in the community college: Exploring associations between course-taking patterns, 
course outcomes, and attrition from the remedial math and remedial writing sequences. Research in Higher Education, 53, 661-693. 
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students seeking help coming from EMLS courses and LRNC courses, and with Pathways work upholding Pillar Four, 
“ensure learning” by strenuously encouraging academic support to first year students as they seek to complete college level 
English in their first year at BC, the WC is busier than ever. It has been necessary to increase workshop offerings, in-class 
presentations, and make more drop ins available in the form of group monitored composition time in English ETC. Well-
trained, well-qualified staff are essential to keeping up with the WC’s student load while still being able to differentiate 
tutoring to the specific needs of each students. 

Table 4: Writing Center data (S’15-F’16).  

Writing Center: Attendance by Discipline 
Disciplines F’12 S’13 F’ 13 S’14 F’14 S’15 F’15 S’16 F’16 S’17* 
Academic 
Development  

250 204 198 145 99 115 134 82 64 5% 

English 467 596 640 1,472 1,419 1,599 1,721 1,574 1,986 69% 
ESL/EMS 549 632 628 467 471 545 469 513 599 15% 
History 304 289 327 265 244 281 392 419 501 7% 
Psychology 135 186 152 87 69 107 137 123 139 5% 
Child 
Development 

48 112 135 58 91 82 71 76 69 Under 
5% 

STEM  42 65 631 12 106 76 218 41 33 Under 
5% 

Communications 120 129 159 119 54 68 249 209 214 Under 
5% 

All Others  358 391 408 255 297 331 338 181 152 Under 
5% 

Total Visits: 2,273 2,614 2,672 2,880 2,850 3,204 3,729 3,218 3,757 3,815 
*The difference in quantity versus percentage is due to the data being collected via AccuSql instead of SARS 
 
 

Impact on College/District if position is not filled: (Include how having the position or not having the position impacts 
FTES, services to students.) 
 

Without a stable and appropriately calculated number of Writing Specialist on staff in the WC the turnaround time to receive 
help after booking an appointment goes from an average of 24-48 hours to upwards or 72+ hours. This can critically impact 
a student’s ability to receive writing support for an assignment before it is due. Moreover, when the WC is understaff they 
are not able to offer as many writing workshops, in-class modules, or drop ins. This is significant because so many students 
are required to seek writing help for their assignments before turning them in.  

 
Total Cost: 

Salary    $___28,415.88_______ 
Benefits   $___24,619.20_______ 
Computer/office space etc. $____n/a______ 

Total Amount:  $ ___53,035.08_______ 
 
 
 
 
 


