
Revised by: Program Review Committee (July 31, 2013) Page 1 
 

Classified Position Request Form 
 

Instructions: Complete one form for each classified position requested 
 

 New Position (not in last year’s budget) 
 Replacement Position (in last year’s budget) 
 Conversion Position (from grant to general funds not in last year’s budget) 
 Formerly Eliminated Position (not in last year’s budget) 

 
Title of Position Requested:  Computer Lab Assistant                                                                                                     
 
Program/Department/Area:  English for Multilingual Students            ___________________________ 
 
Number of Hours per Week:   ____1-19 hours______________________________________________ 
 
Number of Months per Year:  ____10_____________________________________________________ 

 
 
Brief Abstract: (How does position impact present area status, affect workload reduction, impact students or 
provide support/services?) 

The Language Lab (LA 225) is not used to its full capacity. There are 30 stations that could be used by students if a lab 
assistant were monitoring the lab at the teacher station when classes were not using the lab, which is generally MTWR, 
3-6pm and Fridays, 8-12.   This would address student need by providing access and support services, and increasing 
facility usage. Some students still do not have computers at home (and many do not have internet or printers), so this 
would provide necessary access and help them be successful, addressing college goal #1, student success. (1.6: 
increasing the percentage of students who successfully complete pre-collegiate ESL courses). 
Improve use of facilities: Currently the language lab is used six hours a day, often not M-R 3-6 or at all on Fridays. This 
would achieve the budget decision criteria of creating a learning environment that promotes student success and 
maximizing the usage of an existing facility to enhance study-research space.  

 
Rationale and Applicability to College Strategic Goals: (Substantiate recommendations with data and the 
guidelines listed in the Budget Decision Criteria document and College Strategic Goals. Does this need fulfill a 
compliance/mandated position, i.e. State, Federal, regulatory boards, contracts? Does this need address grant 
partnership commitments and/or critical community needs?) 

 
 

Impact on College/District if position is not filled: (Include how having the position or not having the position impacts 
FTES, services to students.) 

Having a Lab Tech for the Language lab will increase access to computers, helping students to complete courses, 
increasing FTES by improving retention and success of current students. 

Total Cost: 
Salary    $ __16.1510/hour = $12,274.80 
Benefits   $__2,779.01 
Computer/office space etc. $______N/A 

Total Amount:  $ 15,053.81 


